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• Coats, bags, and other personal belongings must be placed on the coat rack or away from research
tables.

• No food, beverages, or tobacco are allowed in the reading room.

• Only paper, pencils, and portable electronic devices are allowed at the reading room tables.

• Archival material will only be made available for research in the reading room and cannot be
removed.

• Researchers must
o be able to present photo identification upon request;
o read and sign this Rules of Use form;
o complete Sign-in Log stating researcher name and research topic;
o keep documents in exact order, facing in same direction they were found in the folder, and

return folders to box in the correct order; and
o use care in handling all research materials, being careful not to mark or damage them.

• Photocopying and other duplication services will be provided by University Archives staff and
require completion of the Request for Duplication form.

• Photographs taken by researchers require prior approval and completion of the Request for
Duplication form.

• Materials housed in this repository may be protected by copyright law (U.S. Code - Title 17).
o Permission to publish from unpublished manuscripts or published works under copyright

must be obtained from the holder of the copyright.
o The granting of permission to publish by University Archives or the University of Missouri

does not absolve users from securing permission from copyright holders and from paying
fees the holders may require if University Archives does not own copyright or if the
materials are not in the public domain.

o Researchers assume all responsibility for questions of copyright and invasion of privacy that
may arise from copying and from using such copies.

• University Archives reserves the right to limit the use of any material based on physical
condition or access restrictions.

• University Archives may at any time prohibit the further use of its collections by a researcher for
failure to comply with rules of use.

• For security reasons, the reading room is under continuous, recorded video surveillance.

I hereby agree to act in accordance with these rules. Furthermore, in consideration of my being 
granted permission to examine the holdings of University Archives under the terms set forth on this 
sheet, I agree to indemnify and hold harmless the University of Missouri, their officers, employees, 
and agents, from and against all claims and actions arising out of my use of those holdings. 
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